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Application for Project Staff Leave Performa 
 

Name of the Project Staff and Designation………………………………………………………………………………………………………. 

Name of the Project…………………………………………………………………………………………………………………………………. 

Name of the PI/Coordinator and Department……………………………………………………………………………………………………. 

Date of Joining………………….. ………………     Date of Project Completion………………………………….... ………………………..     

Sl. Date applied 
for 

Reason for 
Leave 

Signature of Recommendation with date  
Applicant with 

date 
PI / 

Mentor 
Head of the 
Department 

Dean (R&C)/Sanctioning 
Authority 

1       

2       

3       

4       

5       

6       

7       

8       

9       

10       

11       

12       

13       

14       

15       

16       

17       

18       

19       

20       

21       

22       

23       

24       

25       

26       

27       

28       

29       

 

   Signature 
   & Stamp by PI 

 

Signature 
Stamp by HOD 


